
NEW FACULTY 
CHECKLIST
Fill out this section with your new faculty member information. This will 
be a good resource to use to keeptrack of important IU credentials. 

The Office of the Vice 
Provost for Faculty and 
Academic Affairs 
The Office of the Vice Provost for Faculty and 

Academic Affairs (OVPFAA) at Indiana University 

will reach out with communications regarding 

the introductory IUHR webinar, new faculty 

orientation social events, mentor program 

opportunities, and information regarding access 

to resources across campus.

Before you arrive

UNIVERSITY ID ANTICIPATED  
START DATE

DEPARTMENT/SCHOOL 
FISCAL OFFICER

OFFICE ADDRESS

DEPARTMENT/SCHOOL 
HR REPRESENTATIVE

OFFICE PHONE

DEPARTMENT CHAIR/
UNIT HEAD  
(Point person for questions or concerns) 

IU.EDU EMAIL 
ADDRESS

Complete I-9 Form and background check administered 

by HireRight system and activated by your department’s 

HR team (noreply@hireright.com).

Create your IU computing account with assistance from 

University Information Technology Services (UITS) if 

necessary.

Explore the benefits options available to you and enroll as 

a new employee (hrenroll@iu.edu).

Set up IU profile after receiving emailed instructions 

from iuhrms@iu.edu.

Enroll in Direct Deposit and complete other important 

payment and tax steps with instructions from the Office 

of the University Controller (epayhelp@iu.edu).

(continued on next page)

https://kb.iu.edu/d/achn
https://hr.iu.edu/benefits/neweeo/prof-index.html
https://hr.iu.edu/enroll/index.html
https://hr.iu.edu/enroll/index.html
https://controller.iu.edu/services/employees/direct-deposit-paycards#:~:text=funds%20for%20you.-,Set%20Up%20Initial%20Direct%20Deposit%20Account,Select%20the%20Direct%20Deposit%20tile.
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Before you arrive
Complete the New Employee Orientation 
Canvas course.

RSVP for the IU Human Resources 
Benefits Webinar for new faculty. 
Learn more about benefits for all full-time 
academic appointees and exempt staff 
employees. 

Read VPFAA’s Navigating IUB: A New 
Faculty Guide newsletter series (first 
issue released in mid-July.)

RSVP for the New Faculty Orientation 
Resource Fair and Welcome Picnic. 

Contact Dept. Admin about arrival and 
School/Dept. Orientation

Your first day on campus is: 

First month
Obtain your CrimsonCard.

Obtain building and office access from 
department or building services staff.

Meet with fiscal management and grant 
administration staff to discuss research/
teaching support, grant administration, 
and account numbers (where appropriate). 
Date/Time:________________________

Familiarize yourself with resources and 
information provided at One.IU.edu.

Review “Start of Semester” guide 
from OVPFAA.

Review and update your IU emergency 
notification settings via IU Notify.

Purchase your parking permit from the 
Office of Parking Operations.

Meet with your department chair 
Date/Time: _________________________

Contact the Office of International 
Studies (OIS) for additional employment 
residency information for all non-US 
citizen academic appointees.

Attend the IU Human Resources Benefits 
Webinar for new faculty. Missed the 
webinar? Check out the recording and 
informational slides posted after the 
August session.

Enroll in benefits. 
(Must do within 30 days of hire.)

Disclose outside interests. 
(Must do within 30 days of hire.)

(continued on next page)

https://iu.instructure.com/enroll/RHW8DW
https://events.iu.edu/ovpfaa/event/2333581-new-faculty-orientation-iu-human-resources
https://events.iu.edu/ovpfaa/event/2333581-new-faculty-orientation-iu-human-resources
https://hr.iu.edu/benefits/new-employee/benefits-overview/academic-exempt.html
https://vpfaa.indiana.edu/programs-initiatives/new-faculty/new-faculty-roadmap/index.html
https://vpfaa.indiana.edu/programs-initiatives/new-faculty/new-faculty-roadmap/index.html
https://events.iu.edu/ovpfaa/event/2333581-new-faculty-orientation-iu-human-resources
https://crimsoncard.iu.edu/about/getting.html#:~:text=New%20faculty%20and%20staff%20can,finalized%20in%20University%20HR%20systems.
https://one.iu.edu/
https://vpfaa.indiana.edu/resources/start-of-semester-fall.html
https://protect.iu.edu/emergency-continuity/emergency-alerts/iu-notify.html
https://parking.indiana.edu/permits/index.html
https://ois.iu.edu/scholars/index.html
https://ois.iu.edu/scholars/index.html
https://events.iu.edu/ovpfaa/event/2333581-new-faculty-orientation-iu-human-resources
https://events.iu.edu/ovpfaa/event/2333581-new-faculty-orientation-iu-human-resources
https://uisapp2.iu.edu/confluence-prd/spaces/OVPFAA/pages/836829976/New+Faculty+Orientation
https://hr.iu.edu/benefits/GME-eligibility.html
https://research.iu.edu/compliance/conflict-interest/index.html
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During first semester
Get to know the campus by taking 
a tour with the IUB Visitors Center, 
visiting the Eskenazi Museum of Art, 
Lilly Library, and/or IU Recreation 
Sports Facilities (Garrett Fieldhouse 
and the SRSC)

Discuss mentorship opportunities 
with department chair/unit head.

Invite a colleague to lunch.

Familiarize yourself with academic, 
faculty, and student policies.

Familiarize yourself with research 
guidelines and procedures related 
to human-subject research, IRB 
protocols and FDA related research 
or HIPAA compliance training, and/or 
animal-based research. 

Meet core departmental and 
school staff (fiscal officer, HR 
officer, IT support staff, school 
and departmental administrative 
assistants, etc.)

Develop a professional development 
plan for your first year.

Last updated July 2026

WELCOME TO IU!

Looking for additional ways to connect and grow your IUB network? Join Hoosiers Connect, a group 

mentorship program designed to help new to Bloomington faculty build meaningful connections with 

colleagues who are also new to campus, share experiences, and develop relationships that can enrich 

your professional and personal experience at IU. To learn more about the program and to sign up visit 

the Hoosiers Connect website or email vpfaa@iu.edu.

https://policies.iu.edu/academic/index.html
https://policies.iu.edu/academic/index.html
https://research.iu.edu/compliance/index.html
https://research.iu.edu/compliance/index.html
https://vpfaa.indiana.edu/programs-initiatives/new-faculty/nfo-hoosiers-connect.html
https://vpfaa.indiana.edu/programs-initiatives/new-faculty/nfo-hoosiers-connect.html
mailto:vpfaa%40iu.edu?subject=Hoosier%20Connect
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